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1. O61mue noI0KEHHUS.

1.1 Hacrosimee Ilomoxenwe 00 OpraHM3allid M IPOBEIEHHH KAHHUKY1 B MYHHIUIAILHOM
GrOIKETHOM — 0bIeobpazoBatensHoM ydpexaennu «LlenTp obpasoBanus Ne 16» (B manpHeimeM —
[1Ixona) pazpaboTano B cootBercTBHU ¢ KoHcTutymmeit Poccutickoit @enepannn, KonBeHmuei o mpasax
pebenka, DeaepanbHbIM 3aKoHOM 0T 29 nexabps 2012r. Ne 273-®3 «O6 obpasosanun B Poccuiickon
Oeepaluny, HHCTPYKTHBHO-METOIMYECKHME JOKYyMeHTaMH MunucTepcTBa 00pasoBanus Poccuiickor
®ezeparui 06 OpraHU3aNEH BOCIUTATENBHONR PaboTHl B 00100 pa30BATENbHBIX yUPSKICHHAX, Y CTaBOM
ILIKOJIBI U perjiaMeHTHPYeT paboTy MeIaroruyeckoro KOJUIeKTHBA Ha KaHUKYTIAPHOE BPEMSL.

1.2. Llenbto HacTosmero [TonoxeHus SIBISIETCS. ONPE/IENICHUE YCIOBH OpraHu3alii ¥ IPOBENACHUH
KaHHKYJ JUTsl 00yJaromuxcs.

2. 3amaun mporpamMMbl « KaHUKYJIBI»
2.1. OBecreynTs 3aHATOCTD YUAIIUXCA B KAHUKYJISPHOE BPeMsl OTIBIXOM, TPYIOM H OpraHu3alien
Jl0cyra o MHTepecaM, BOBJIEYb yJaluxcs B cnopTHBHO-0310pOBUTEIbHBIE MEPOTIPHSTHS;
2.2. OGecneyuTs Ipo(UIAKTHKY IPABOHAPYIICHHH, 3aHATOCTD U NEJarornuecKoe BO3ACHCTBUE Ha
yYalIMXcs COBEPHIMBLIMX MPABOHAPYIIEHHS U yJaIuXCs, coCTosmuX Ha yuere [1IJTH, BIITY, I'H/;
2.3. O6ecmeduTh YETKYIO LeJ€HANpaBIeHHYI0 paboTy KJIACCHBIX DPYKOBOAUTENEH, a TaKke
COTPYJHUKOB LIKOJIBI, OTBETCTBEHHBIX Ha KOHKPETHBIE HANPABJIEHHUs PaOOTHI € ydallUMHCS.

3. Obecneuenue pabOThI
3.1. [Tepssrii oTan: [1oATOTOBUTENBHBIN.
3.1.1. Bo BpeMst OArOTOBUTENIFHOTO MIEPHOIA COCTABIISIETCS TUIAH KAHUKYJI 10 HAIIPABJICHHUSM:!
e OpraHu3ais BHEKJIACCHBIX MEPONPHATHH IIPEIMETHOM HANpPaBICHHOCTH IO JIMHHA paboThI
IIKOJIHBIX METOJMYECKHX OOBEIMHEHUH yUUTENEeH-ITPEIMETHUKOB,

® JIOCCUICHHEC BOCIHUTATCIIbHBIX MGpOHpI/IHTI/Iﬁ B paMKax ropoACKux IIpOTpaMM, Oprann30BaHHbIX
YUPECKACHUAMH JOMOJIHUTECIIBHOT'O O6p&30BaHI/I5{;

e [IOCEIIEHHE BOCIMTATEILHBIX MEPONPUSTUN, OpPraHM30BaHHBIX YYPEKACHHUAMM KyIbTYpbl H
cropTa;

e OpraHM3alus 03J0POBHTENILHBIX 3aHITHH Ha 0a3e CIIOPTHBHOIO KOMILJIEKCA IIKOJIBI CIOPT3alIoB,
CIOPTHBHOM IJIOMNIAIKH HA TEPPUTOPUH IIKOJIBI;

e opraHu3aiys paboThl TUMYPOBCKUX OTPSIOB;

e  opraHm3anus paboThI ¢ OOYYAOIMMKCS «IPYIIIEL prucka», 30H, COIL ITIH, BIIY;

e opramzamus paboTel MO NPOQHMIAKTAKE [IPABOHAPYIIEHMEH W IPECTYIUICHHH  Cpelu
HECOBEPIICHHOJIETHHX:

e opraHu3ainus padoTHl IPUIIKOJILHOIO Jareps;
opraHu3zais paboThl Ha IPUIIKOJILHOM y4acTKe;
opranusanys paboTel kabuHeTa HHGOpPMATHKH, KabuHeTa [1J1]], KOIBHOTO My3es, OMOIHUOTEKH;
opraHu3aius padoThl ICUXO0JIOra, JIOrOIeaa;
opraHu3amys paboThl KPY)KKOB U CEKIIHIA;
opraHu3anus paboThl KIACCHBIX PYKOBOIUTEIEH.
3.1.2. TIpu nnanupoBanuu pabOTHI BCEX HANpaBIeHHH 0c000€ BHUMaHHE yIeSAETCs BOBICICHHUIO:
e pojauTesel (3aKOHHBIX MPEJICTaBUTENEH);
e cnemuamucToB Y 1O;
OJJaPCHHBIX YUAIllUXCsl IO HHTEpECaM;
00yYaroIMXCcsi, COCTOSIINX Ha pa3IHYHbIX BHIAX y4eTa,
neTeit U3 MaioobecieYeHHBIX CEMEN.
.1.3. Jlanee u3maeTcs mpuka3, 0 HA3HAYEHWH OTBETCTBECHHBIX 3a!
o0I1iee pyKOBOJICTBO, OpPraHU3aLUI0 U KOHTPOJIb KaHUKYJI,
PYKOBOJICTBO M KOHTPOJIb 3a JesTe’abHocThI0 MO 1o mpeaMeTam BO BpeMsl KaHUKYII,
3a paGoTy ¢ eThMH, cocTosmmmu Ha ydete [IJ[H, BIIIY u neteii u3 He6GIaronomyYHeIX CeMel;
3a TPYAOYCTPONCTBO ydaluXCs;
3a pabOTy B MPUIIIKOJIBHOM JIarepe;
3a paboTy ¢ yJallUMHUCS Ha NPHUIIKOIbHOM y4acTKe.
[Ipumeuanye: Ha KaX0r0 OTBETCTBEHHOTO, HA3HAYEHHOTO IPUKA30M COTIACHO (yHKIIHOHATBHEIM
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00s3aHHOCTSAM BO3J1araeTcsi OTBETCTBEHHOCTD 3a XXHM3Hb M 3[I0POBbE [ETEH, W TPHHSITHS BCEX Mep Uls
obecrieyeHns: 6€30MMacCHOCTH YCIOBHM TPyda U OTABIXA.
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.1.4. Onpenenstorcst pyHKIIMOHATBHBIE 00SI3aHHOCTH aIMUHHCTPAITHH:

3aMecTUTENb JUPEKTOPA 1Mo BOCIIMTATEIbHOM pa60Te:

obecneuyunBaeT UCIOJIHCHHUE, B Clly4ae HEOOXOIMMOCTH JIOTIOJIHEHUME, KOPPEKTUPOBKY ILJIaHA HA

KaHHUKYJIBI;

CIKETHEBHO HH(YOPMHPYET IUPEKTOPA O COCTOSIHHH HUCIIOJIHEHHS IPOTPAMMBL;
obecreunBaeT ONTHMANBHYIO PACCTAHOBKY M 3aMEIEHHE KAIPOB.

3amecTHTENb JUPEKTOpa 0 y4eOHOU paboTe

00eCreyrBaeT HUCHONHEHHS IPOrpaMMbl B  OTCYTCTBHE 3aMeCTUTENs JHPEKTOpa IO
BOCIIUTATENIbHOU paboTe;

BBITIOJTHSET 00A3aHHOCTH JIEKYPHOIO aAMHHUCTPATOPA H KOHTPOJIMPYET OPraHH30BAHHEIE B JIEHb
NEXKYPCTBA MEPOTPHUSTHS;

3aMecTHTeb JUPEKTOpa IO XO3sIHCTBEHHOM padoTe:

00ecreYnBaET Co3JaHHe MaTePHAIBHBIX YCIOBHI /ISl HCIIOJHEHHUS TIPOTrPaMMEbI « KaHMKYIIBI».

3.2. Bropoit atarr: OcHOBHOM
3.2.1. B nepuon kaHUKYI:

YTBEPXKAACTCA rpa(pm( ACXKYPCTBAa aAMUHUCTPALlUH, II€PCOHAJIA 110 ITHSIM,
Ha aIMHUHHUCTPATUBHBIX IIJITaHEPKaX B JICTHHH epuoa €XKCHEACIBbHO 3aCIIyIIUBACTCS I/IH(i)OpMaLII/IH

OTBETCTBEHHBIX H IPHHUMAIOTCS YIIPABIEHUECKUE PEIIEHHS:
v’ 00 HTOrax HeJelu;
v/ 0 IepCIeKTUBAX Ha HEIeIo;

AN NN

O BBIINIOJIHEHHUH I1JIaHA;

HH()OPMAIHs ¢ BHEIIKOIBHBIX COBEIAHHUMH, CEMUHAPOB, KOH(epeHIInH U T.II.;

O COCTOSIHHM OXpPaHbl TPyJa, TEXHHUKH 0€30IaCHOCTH;

3aCJIyLIMBAIOTCS. OTBETCTBEHHBIE I10 HAIIPaBICHUSIM O PE3YJIbTAaTHBHOCTH IIeAaroruiyecKux
BO3IEHCTBHII;

v OTMEYAIOTCA YCIIEXH U JOCTHUIKEHUS.
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2.2, JlexxypHblil aAIMUHHCTPATOP IEPHKHUT MO KOHTPOJIEM:
HcnonHenue npukasa.
TpyznoByto qucrurnny.
O630pHO IpOBEPsIET MEPOTIPHITHS (COTIACHO ILIAHA).
JesaTenbHOCT 00yYarOIIUXC s, YYUTENEH.
Ocy1mecTBisieT KOHTPOJIB 38 paboTOM CIIOPTKOMIIIEKCA.
[Ipu HEOOXOAMMOCTH HeMeUIEHHO HHPOPMHPYET 0 TIpobieMax JHS IUPEKTOPA LIKOJIBI.
BrImonHeHue HHCTPYKIHH 110 TEXHUKE OE30MaCHOCTH.
.2.3. OTBeTCTBEHHbIE 3a HANPABJIEHHs pabOTHI JIMIA BEeAYT HEOOXOANMYIO JOKYMEHTAIHUIO:
HauanbHHK NPHINTKOIBHOIO Jareps:
Knura npuka3oB 1o nepconay jareps.
Kypnane! 1o TexHuKe 6€30MaCHOCTH 110 00YUYAIOMIUMCS U T1€1aroraM.
ITnan paGotel nareps (mporpamma).
JlokyMeHTaIus mo MUTaHHIO.
JlokymenTanus no obydarommmest (3asBIEHHUS, CIIPABKH, CITHCKH ).
CocTaBiienne JOroBOPOB C yUPEKIEHUAMH TOMOJTHATEIFHOTO 00pa30BaHHS.
OcymiecTBisieT y4éT MoCeaeMoOCTH eTel.
OTBETCTBEHHBIH 3a TPYAOYCTPOHCTBO:

XypHaibl 110 TeXHHKE 6E€30MaCHOCTH.
JIOrOBOPEI ¢ IPEANPUSITHIMHE, YUpEKIEHUAMH, L[eHTpOM Tpya U 3aHATOCTH.

JlokymeHTauuio 1o oOyd4arolmumcsi  (3asBJ€HHS ~ OOYyYalOIIMXCS, pOAHTENell,  KOMHH
YIOCTOBEPEHHH JTMYHOCTH, CIIPABKH ).

CHHCKH IO TPYIOBBIM 00BEIUHEHUSIM.

Tabenb yuera pabouero BpeMeH# 00y4YaOIMXCS ¥ YUHTENEH, 3aKPEIIEHHBIX 32 yUalIHMHCH.
OcymiecTBsIeT eXeHEBHBIH cO0p HH(YOPMALUH 10 HHAUBUAYATLHOMY TPYI0YCTPOHCTBY.
OTBeTCTBEHHBIH 3a PabOTy ¢ ydammuMucs caaéT Tabers OTBETCTBEHHOMY 3a TPYIO0YCTPOHCTBO 110

25 uucna mecsna. OTBETCTBEHHBII 3a TPYIOYCTPOHCTBO caaeT 06001eHHbIe Tabens B LIEHTp TPyIa U
3aHATOCTH [0 25 YHuCIa.



OTBETCTBEHHBIH 3a TPYAOYCTPOKCTBO M 3aKPEILICHHBIN 3a TPYAOBBIM O0ObeIMHCHHEM T1e/1aror:

e [IpoBoaAMT MHCTPYKTaX oOydwaromuxcs mo Th, KOTOpbI PErHCTPUPYIOT B XKypHAIE 0 TEXHHKE
0€e30I1acCHOCTH;

e CornacHo rpaduKy TpyJOyCTPOHCTBA BeyT 00yJAOMIEXCS B IIEHTP 3aHATOCTH ¢ HEOOXOIUMbBIMH
JIOKyMEHTaMH [ijis TPYA0YCTPOMCTBA Ha MOCIEAYIOMHUH MeCAIl (B Mae — Ha HIOHb, B HIOHE — Ha UIOJIb, B
HIOJIe — Ha aBI'yCT).

OTBEeTCTBEHHBIH 32 paboTy ¢ ydammmucsd, cocrosmy Ha yuete KJIH. BITY, 'H]L. ¢ o0yvaromumMucs
13 HeOJIaronoayYHbIX CEMEH:

o [lnan paboThl MO MPO(UIAKTHKA PaBOHAPYILIEHHH, cornacoBannbii ¢ TI/TH.

e (Cnucku.

e XapaKTepuCTHKH (IIPEICTABICHHBIC KIACCHBIMU PyKOBOIUTEIISIMH).

e 3aHATOCTH, BOBJICUECHHE B KOHKPETHbHIE MEPOMPHATHS Ha KaHHKyJax (COBMECTHO C KJIACCHBIM

PYKOBOJUTENIEM JAHHOTO y4Yallerocs).

e ['paduk nocerieHuit ceMpH (IIPEyCMOTPET BOBJICYCHHE POJUTEIBCKOIO KOMHTETA, HHCTICKTOPA
ITJIH, y4acTKOBOrO MHCIEKTOPA, KIACCHOIO PYKOBOJMTENS U IPYIHX KOMIIETCHTHBIX CIEIHAUCTOB),
COCTaBUTH aKT OCELEHHUS.

e KypHan peructpanyy NOCELIEHUS CEMBU.

e OKypHau peructpanuy IpaBoHapyIICHUH.

OTBETCTBEHHBIH 32 JJAHHOE HAIIPABIEHHE PAOOTEL

3.3.1. [Inanupyet paboTy Ha KAHUKYJIBL,

- 0 KaHHKYJ MPOBOIMT cobece/loBaHUE C POAMTEISIMH U OOYUAIOIIMMHCS, i€ HHPOPMHPYET HX O
MPOBEJCHHM  MEpONPHUATHH, yOeXKHaeT,  3aHHTEPECOBBIBAET  POJAMTENEH,  OOydarommMXcs O
HEOOXOIUMOCTH B 3aHATOCTH TPYAOM HJIH OTABIXOM C IOMOIMIBIO PECYPCOB CEMbH, IIKOJIBI, BHE IIIKOJIBI, B
OpraHu30BaHHOM IIOPSIIKE Yepe3 MeNaroros;

- BBLSICHSET y poJIuTeNneii, rae obydarommiics Oyner, HaXOQUTCS Ha KAHMKYJax, 4eM OH Oy[eT 3aHAT.
TonyuyenHas HHGOPMAIMS TPOTOKOIUPYETCS IO POCIIMCH POAUTENEH U 00yYarOIIUXCSL.

- ©JKEeMECSITYHO CBEPSIET CITMCKHU.

3.3.2. KOHTpOIHpYeT UCHONHEHHE BHIICU3IOKEHHOTO H KOPPEKTUPYET paboTy B TeUCHHE KaHHKYIL,
obecrneynBast 3aHsITOCTh 00YUYAIOIIUXCSl, UCIIOJIBb3Ys CIEAYIOMNE TPUMEPHBIC BOSMOXKHOCTH:

- TpynoBbie 00bETUHEHHS.

- JlocyroBble IEHTPBI MIKOJIBL.

- CopTUBHBIM KOMILIIEKC.

- Kpyxku 1 cexuuu.

- [IpuiikonbHbIi arepsk.

3.3.3. Tlocemaer ceMbH OOYYAIOIIHUXCS, C PETHCTPALMEH IMOCCLICHUS B JKypHaJle MO IMOMIMHUCH
ponuTenel (3aKOHHBIX MPECTaBUTENE ).

3.3.4. PerucTpupyeT B JKypHale DErMCTpAIMi [IpaBOHAPYIIEHHH COOOIIEHHs (SCIH TaKOBbIE
umerotcst) u3 [1JIH YB/I 06 o6y4aroimuxcst IKOJIBL.

[Tpumeuanue: ITomydeHHBIE COOOIIEHHS PacCMaTPHBAIOTCS IPH TUPEKTOpE MM H.0. HUPEKTOpa C
TIPHUTNIAIIEHAEM POIHTENEH, yUamerocs, KIAaCCHOTO PYKOBOIUTENS U M0 HEOOXOAUMOCTH IIPHHHMAIOTCS
MEpBHI TeJarori4eckoro Bo3AeHCTBHS.

3.3.5. ExxeHemenbHO HAa AJMHUHHCTPATHBHBIX IUIAHEPKAaX HHGOPMUPYET O COCTOSHHH pabOTHI
3aMeCTHTENlS JUPEKTOpa 0 BOCIUTATEIbHON paboTe, B €€ OTCYTCTBHE TUPEKTOPa MK U.0. TUPEKTOpa.

OTBEeTCTBEHHBI! 3a NPUIITKOIbHBIA YYACTOK:
e J[o NETHHX KAaHUKYJ pa3pabaThiBaeT W yTBEpIKAAeT IUIaHBI H rpaduku paboThl 0Oydaromuxcs
COTJIACHO MporpaMMe, yueOHOMY IUIaHy B 00eCIeYnBacT X UCIIOJHEHHUE,
o ExeHenenpHO HAa aIMHHUCTPATHBHBIX IUTAHEPKAX HHOOPMHPYET TUPEKTOPA UM H.0. IUPEKTOpa
0 COCTOSIHHH JIET;

Benet cnenyromyro JOKyMEHTAIHIO:

o ['padux paboTsl 00yUarOITUXCS MKOIEL

e OKypuan yuera pabo4ero BpeMeHH U MPOJIENaHHON pabOThl 00YArOIIHUXCSL.

e OKypuane o Th (BBOAHEIH 1 Ha pabodeM MeCTe).

e Huctpykuuu o Th.

e [lman paGoThI.

e [lacnopr yuacrka.

[Tpumeuanue. Bo3MOXHBI ApyrHe JOKYMEHTHI COTTIACHO €THHBIM TPEOOBAHUSIM.




OTBeTCTBEHHBIE 3a pabOTy CIOPTHBHOMN ILIOMAIKH:
B cBoell paboTe OTBETCTBEHHBIC 3a NEATENLHOCTh CIIOPTHBHOM IUIOMIAIKH PYKOBOJICTBYIOTCS
«ITonoxenuem 06 opranu3aruu paboTH CIIOPTUBHOTO KOMILIEKCA.
3.4. B Teuenue Bcero jieta OTBETCTBEHHBIMH IO BCEM HAIIPABIICHUSIM paboT NPOU3BOAUTCS Nepeaada
ACT OTBETCTBEHHBIM 34 JIAHHOE HANPABIICHHE B IOCIENYIOIME CPOKH B HPHCYTCTBHU aIMHHUCTPALHH
LTKOJTBI.
3.5. Ha ocHOBaHMM MOJNYYEHHBIX AAHHBIX 110 OPraHH3ALHU IIPOBEICHHS KaHUKYJl COCTaBIISIETCA
aHAJIHTHYECKast CIIPABKA W UTOTOBBIM IPHKa3 (32 HOAOPHCKUE, 3UMHHE, BECCHHHE, JIETHHE KAHUKYIIBI; 32
HIOHb, UIOJIb, ABI'YCT OTHEJBHO).

4. 3aKII0YUTENBHBIE ITOJI0KEHHS

4.1. Hacrosimee IlosoxeHWe M Bce H3MEHEHHS W JIOMOJIHEHHS K HEMY IMpPUHHUMAIOTCS Ha
I€IarOrIeCKOM M YTBEPIKAAIOTCS IPUKA30M PYKOBOIHUTEILS 00Pa30BaTENbHOTO YUPEKIECHHUS.

4.2. Bce BONpOCHL, HE yperyIMpOBaHHBIE HaCTOSIIHIM [Tomoxenunem, peryJIupyroTcs
3aKOHONATENLCTBOM  Poccumiickoit  denepannu, 3aKOHOAATENLCTBOM — Pecny6iuku TarapcTan,
MYHHIUIIAJBHBIMU TPABOBBIMH aKTaAMH.

4.3. Cpok neHcTBHS HACTOSIIETO MOIOMKEHHS HE OTPAHHYCH.



